Green Card Voices  www.greencardvoices.org
Position: Board Member
		
JOB DESCRIPTION
Position Overview
Green Card Voices is a non-profit 501(c)3 organization whose mission is sharing the stories of a diverse group of first-generation immigrants in the United States. Green Card Voices utilizes digital storytelling to share personal narratives of America’s immigrants, fostering tolerance and establishing a better understanding between immigrants and their communities. Our dynamic, video-based platform, traveling exhibits, teaching resources, and multimedia books are designed to empower educational institutions, community groups and individuals to acquire first-person perspectives about immigrants’ lives and increase appreciation of the immigrant experience in America. Its innovative card game Story Stitch is used for training, team-building, and community-building purposes by universities, corporations, and other organizations to encourage deeper conversations within diverse groups. 

We seek new members for the board of directors to guide our ten-year-old organization through its next phase: to make Green Card Voices more sustainable as we address the growing need and demand for our work in this political climate. We seek individuals with expertise in finance and budgeting, development, fundraising, and strategic planning. This is a working board that meets monthly, so board members engage actively at and between board and committee meetings to increase our impact and capacity.
Main responsibilities:
· Fiscal oversight
· Stewardship & governance
· Donor relations & fundraising
· Strategic Planning
· Promote a positive public image for Green Card Voices
Commitment: 
· 3-year term
· Average of ten hours per month
· Active participation on at least one of the following committees:

	EXECUTIVE COMMITTEE

	The Executive Committee acts on behalf of the full board and in accordance to the bylaws. Duties include:
· Hires the co-director(s) and sets the compensation package. 
· Serves in an advisory capacity to the board and the co-directors. 
· Acts as a steering committee for the board. 
· Conduct research to assist in strategic planning. 
· Providing oversight for the entire organization. 
· Establishing and sunsetting committees and task forces. 
· Addressing high-level workplace issues that are serious in nature. 
· Takes the lead on board member education and development.






	GOVERNANCE COMMITTEE

	The Executive Committee acts on behalf of the full board and in accordance to the bylaws. Duties include:
· Hires the co-director(s) and sets the compensation package. 
· Serves in an advisory capacity to the board and the co-directors. 
· Acts as a steering committee for the board. 
· Conduct research to assist in strategic planning. 
· Providing oversight for the entire organization. 
· Establishing and sunsetting committees and task forces. 
· Addressing high-level workplace issues that are serious in nature. 
· Takes the lead on board member education and development.



	FINANCE COMMITTEE

	The Finance Committee is responsible for providing financial oversight for the organization. Working with the Co-Directors, it is tasked with the following:
· Budgeting
· Financial planning
· Financial reporting
· Developing mechanisms for ensuring transparency and accuracy of finances
· Ensuring that financial guidelines are consistently followed 



	DEVELOPMENT COMMITTEE

	The Development Committee is responsible for engaging the entire board in fundraising to support the programs and operations of Green Card Voices. The committee:
· Plans, implements and monitors the Annual Fundraising Plan (AFP), and report on quarterly goals to the Board to ensure targets are being met. Fundraising includes a broad range of activities stemming from grant writing, direct mail, telephone solicitation, etc.
· Oversees the Annual Fundraising Event Subcommittee



Representation from the following communities strongly encouraged: 
· First-generation immigrant, or understanding/deep connection to the immigrant experience
· Black, indigenous, and people of color (BIPOC) 
· Business or community leaders with a vested interest in the immigrant experience
· Individuals passionate about immigrant advocacy, storytelling, and impact
· Previous board experience a plus

Compensation: Unpaid










